(Proforma for page right request)

Please fill out these details and copy paste in ‘Create letter’ before transferring it to In charge e Governance Implementation. 
Use the proforma below this line
……………………………………………………………………………………………………………………………….

From
_______________________________
_______________________________

To,
In charge e Governance Implementation 
LUVAS, Hisar

Sub: 	Request for page rights

	Sr. No.
	Particulars
	Information 

	1.
	Name of the Office/ department/ section:
	

	2.
	Name of the employee: 
	

	3.
	Designation of the employee:
	

	4.
	e Governance user ID of the employee:
	

	5.
	Details of required page rights or briefly mention the task to be carried out by the said employee:
	

	6.
	Name, designation and e Governance user ID of employee with whom the same page rights are available and currently not working in your office/ department or not assigned with the same responsibility : 
(page rights of such employee will be removed)
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